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C.U.SHAH UNIVERSITY
Winter Examination-2018

Subject Name : Office Automation - |
Subject Code : 4CO010AU2 Branch: B.Com (Gujarati)
Semester : 1 Date : 11/12/2018 Time : 02:30 To 04:30 Marks : 35

Instructions:
(1) Use of Programmable calculator & any other electronic instrument is prohibited.
(2) Instructions written on main answer book are strictly to be obeyed.
(3) Draw neat diagrams and figures (if necessary) at right places.
(4) Assume suitable data if needed.

Q-1 Attempt the following questions: (07)

(A sslAlse WeRWS e Slsgle2 of AsuSoalot 9 B?
(B)  af Asyoe Act sclloll NE 52 Sl Al

©)  ssllse af SsyRee of AsAUSoolel 9 B?

(D) Aatot A el § s2all 12 ol AE 52 | Al

(E)  Ssyioz i 2ete aluc M2 ofl A& 52 §l cvil.

(F)  Microsoft Excel is application software. State True/False.

G wysAse AAA As ARABAA WA B. ALY /vllg WUl

Attempt any two questions from Q-2 to Q-5.

Q-2 Attempt both the questions. (14)

(A Qzuis 9 B2 A 3cl9lA Gud(l B? Higsllse c NsyRoe Hi eHLE Ysall HiBell W (07)
Al
(B)  gsldlse AAc Hi QYU USIR ol WEH AHHA. (07)
Q-3 Attempt both the questions. (14)
(A sslAse AAC Hi SUM, AVERAGE, MIN 3al MAX $52lot GELEQL AL UHAA. (07)
(B)  af & @ oAltL cul. (07)
Q-4 (A) 352w §22 9 B? 352 Al g2 A Yscll HZoll R AW, (07)
(B) wEHAL ad Hi S Nof UHAA. (07)
Q-5 Attempt both the questions. (14)
(A wessllge af i 2eiet 3l A 44l asta? uxendl, (07)
(B) RS UK AN AL AV, (07)
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